TOWN OF CONKLIN
PLANNING BOARD REVIEW INSTRUCTIONS

1) ZONING RULES/CHECKLIST

2) APPLICATION

3) APPLICATION FEE

4) STATE ENVIRONMENTAL QUALITY REVIEW
SEQR (IF REQUIRED)

5) BROOME COUNTY PLANNING DEPT 239.
(COMPLETED BY OUR OFFICE IF REQUIRED)



TOWN OF CONKLIN

PLANNING BOARD

SITE PLAN REVIEW APPLICATION
DATE:

SITE LOCATION

TAX MAP# ZONING

APPLICANTS NAME:

ADDRESS:

PHONE:

PROPERTY OWNERS NAME:

ADDRESS:

PHONE:

FOR TOWN USE ONLY
DATE RECEIVED FEE

239 REQUIRED YES NO DATE SENT

VARIANCE REQUIRED  YES NO APPROVED

SITE PLAN REVIEW DATE:

FINAL APPROVAL DATE:

CONDITIONS/RESTRICTIONS:




§ 140-147 ZONING § 140-150

§ 140-147. Relationship of this article to other laws and regulations.

This article in no way affects the provisions or requirements of any other federal, state or
local law or regulations. Where this article is in conflict with any other such law or regulation,
the more restrictive shall apply.

§ 140-148. Word usage.

Any term used in this article which is not defined hereinabove's shall carry its customary
meaning unless the context otherwise dictates.

§ 140-149. Procedures. [Amended 8-13-2003 by L.L. No. 2-2003]

Prior to undertaking any new land use activity except for a one-famlly or two-family dwelling

and other uses specifically excepted in § 140-145 of this article, a site plan approval by the

Planmng Board is required. Applicants for site plan appr oval should follow the recommended
procedures related to the skefch plan conference as hereinafter set forth. A_pphcants must’
‘comply with all other procedures and requirements of this article. No site plan shall be

“undertaken by the Plannm,gr Board without verlﬁcatlcn fagmv .the TO\vn"gm(;ode Enfofcement
‘Officer that the property, as cuuently utlhzed is in complete compliance with the Code of the
“Town of Conkim unless such 1equ1rement 13 walved by a m'ljonty vote of the Planning Board

nTembers o

§ 140-150. Sketch plan.

A sketch plan conference shall be held between the Planning Board and the applicant p_nc__)r to
the preparation and submission of a formal site plan. The intent of such a conference is to
‘enable the applicant to inform the Planning Board of his proposal prior to the preparation of a
detailed site plan and for the Planning Board to review the basic site design concept, to advise
the applicant as to potential problems and concerns and to generally determine the information
to be required on the site plan. In order to accomplish these objectives, the applicant shail

provide the following:

A. A statement and rough sketch showing the locations and dimensions of principal and
accessory structures, parking areas, access signs (with descriptions), existing and
proposed vegetation and other planned features; anticipated changes in the existing
topography and natural features to comply with flood hazard and flood insurance
regulations; and such other information as may be recommended by the Code
Enforcement Officer.

B.  An area map showing the parcel under consideration for site plan review and all
properties, subdivisions, streets, right-of-way easements and other pertinent features
within 1,000 feet of the boundaries of the parcel.

C.  An informational topographical map or contour sketch to show site topography.

16. Lditor's Note: See § 140-4.
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§ 140-1514 CONKLIN CODE § 140-151

§ 140-151. Application requirements.

A. An application for site plan approval shall be made in writing to tite Chairman of the

Plauning Board and filed wilh the Code Tinforcement Officer and shall be accompanied
_information_coniained on_{lic_following checklist and suchoifier information as
rined ey by s i Boned o th soich s confons |

B. Site plan checklist.” Tnitial each line (N/A if not applicable)

, (1) Title of drawing, including name and address of applicant and person responsible
for preparation of such drawing,

N - {2) North arrow, scale and date.

(3} Boundaties of the property plotted to an acceptable scale, including listing of land
uses within 1,000 feet of each boundary.

(4)  Existing buildings.

(5} Grading drainnge plan, pertinent soil characteristics and watercourses, or, if
applicable, a stormwater pollution prevention plan consistent with the requirements
of Articles I and II of the Town of Conklin Stormwater Management and Erosion
and Sediment Contro! Local Law (Local Law No. 4 of 2007).7 The approved sile
plan shall be consistent with the requirements of Articles I and II of the Town of
Conklin Stormwater Management and Brosion and Sediment Control Local Law
(Local Law No. 4 of 2007). [Amended 6-26-2007 by L.L. No. 5-2007]

—————

(6) Location, design, type of consiruction, proposed use and exterior dimensions of all
buildings existing and proposed.

(7)  Location, design and type of construction of all existing and proposed parking and
tenck loading areas, showing access and epress.

(8) Provision for pedestrian access.

(9)  Location of outdoor storage, when permiited,

(10) Location, design and constraction materials of all existing or proposed site
improvements, including drains, culverts, retaining walls and fences.

(1) Description of the method of sewage disposal aind location, including approval of
the final design by the Town of Conklin Sewer Superintendent,

(12) Description of the method of securing water and location, including approval of
final design by the Town of Conklin Water Superintendent,

_ . {13) Location of fire and other emergency zones, including the location of fire hydrants,

. (14) Location of all energy distribution facilities, including electrical, gas and solar
energy.

17. Editor's Nate: See Ch. 111, Stermwaler Management and Erosion and Sediment Conirol,
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§ 140-151 ZONING § 140-154

___(i5) Location and size of all proposed signs.

(]6) Location and proposed development of all buffer areas, m(,ludmg e:!ustmgh
vegelative cover.

(I7) Location of outdoor lighting facilities.

o L1B) Identification of the Eocmmn and amount of building area for each proposed
aclivity.

(19) General landscaping plan and planting schedule.
. (20) An estimated project construction schedule,

_(21) Record of application for and staws of all necessary permits ﬁom other
governmental bodies.

. [(22) ldentification of any permits from other governmental bodies required for the
project's execution. :

—-—(23) Other elements integral to the proposcd development as may be considered
- necessary in the particular case by the Planning Board. :

Signature

§ 140.152, Required fees. [Amended 11-9-1999 by L.L. No, 2-1999]

Al apghcatmn for site plan review shall be accompanied by a fee as provided by resolution of

the Town Board. Tn the event that the site plan contains provisions for a new structure with a
square foolage of 7,500 fee[ or more, the fee shall be as provided by resolution of the Town
Board.

§ 140-153, Reimbursable costs.

Costs incurred by the Planning Board for consultation fees or extraordinary expenses in
connection with the review of a proposed site plan shall be char ged Lo the applicant,

¢ 140-154. Review sfandards.

The Planiting Board's review of the site plan shall include, as appropriate, but is not limited to
the following general considerations:

A. Location, arrangement, size, design and general site compatibility of buildings, lighting
and signs.

B. Adeguncy and arrangement of velicular traffic access and circulation, including
intersections, road widths, pavement surfaces, dividers and traffic controls,

C.  Location, arrangement, appearance and sufficiency of off-street parking and londing.

140:69 01 - 15 - 2008



§ 140-154 : CONKLIN CODE § 140-156

D. Adequacy and arrangement of pedestrian traffic access and circulation, walkway
structures, control of imtersections with vehicular traffic and overall pedestrian
convenience.

Adequacy of stormwater and drainage facilities.
Adequacy of water supply and sewage disposal facilities.

Impact of the proposed land use activity on local water sources and supplies.

T oo

Adequacy, type and arrangement of trees, shrubs and other landscaping constituting a
visual and or noise buffer between the applicant’s and adjoining lands, including the
maximum retention of existing vegetation,

L. Adequacy of fire lanes and other emergency zones and the provision of fire hydrants.

1. Special attention to the adequacy and impact of structures, roadways and landscaping in
areas with susceptibility to ponding, flooding and/or erosion.

K. Overall impact on the neighborhood, including compatibility of design considerations.

§ 140-155. Public hearing. [Amended 11-9-1999 by L.L. No. 2-1999}

The Planning Board may conduct a public hearing on the site plan if considered desirable by a

majority of its members Such hearmg shall be held w1thm 62 days of the receipt of

appl:cqtlon for sne pl’m xewew and shaIl be advemsed in the town s official newspaper.

§ 140-156. Planming Board decision. [Amended 11-9-1999 by L.L. No. 2-1999]

Within 62 days of receipt of the application for site plan approval or if a public hearing is
held, wuhm 62 days of pubhc heanng, the Pianmng Board shall render a decision. In its
decision, the Planning Board may approve, approve with modifications or disapprove the site
plan, The time period in which the Planning Board must render its decision can be extended
by the Planning Board, if it determines that additional pertinent information or reports have

not yet been received by the Board.

A. Approval. Upon approval of the site plan and payment by the applicant of all fees and
reimbursable costs due the town, the Planning Board shall endorse its approval on a copy
of the site plan and shall immediately file it, and a written statement of approval shall be
mailed to the applicant by certified mail, retern receipt requested. The applicant shall
also be required to countersign the site plan as approved.

B. Approval with modification, The Planning Board may conditionally approve the final site
plan. A copy of a wrilten statement containing the modifications required by the
conditional approval will be mailed to the applicant by certified mail, return receipt
requested. After adequate demonstration (o the Planning Board that all conditions have
been met and payment by the applicant of all fees and reimbursable costs due the town,
the Planning Board shall endorse its approval on a copy of the site plan and shall
immediately file it and a written statement of approval with the Town Clerk. A copy of
the written statement of approval shall be mailed to the applicant by certified mail, return
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§ 140-156 ZONING § 140-160

receipt requested. The applicant shall also be required to countersign the site plan as
approved, '

C. In the event that the new land use activity has not been completed within two years after
approval of the final site plan, the Planning Board may request that the applicant appear
before the Planning Board for a review of the site plan in accordance with § 140-154,

§ 140-157. Enforcement officer.

The Town Board may appoint an enforcement officer to carry out the duties assigned by this
article or by any additional regulations adopted pursuant to § 140-158 hereof. If appointed, the
enforcement officer shall be responsible for the overall inspection of site improvements,
including coordination with the Planning Board and other officials and agencies, as
appropriate.

§ 140-158. Further regulations by Planning Board.

The Planning Board may, after a public hearing, adopt such further rules and regulations as it
deems reasonably necessary to carry out the provisions of this article.

§ 140-159. Integration of procedures,

Whenever the circumstances of proposed development require compliance with this Site Plan
Review Law and with any other local law, ordinance or requirement of the town, the Planning
Board shall attempt to integrate, as appropriate site plan review as required by this article,
with the procedural and submission requirements for such other compliance.

ARTICLE XXVII
Violations and Penalties

§ 140-160. Complaints of violation.

A.  Whenever a violation of this chapter occurs, any person may file a complaint in regard
thereto. All such complaints must be in writing and shall be filed with the Administrative
Officer, who shall properly record such complaint and immediately investigate and report
thercon.

B.  The Administrative Officer, upon completion of his investigation, shall file a report with
the Town Board.

18. Editor's Note: Original Section 6.030, Amendments, which immediately follawed this section, was deleted 13-9-1999
by L.L. No. 2-1999. Se¢ Article XXV, Amendments.

19. Editer's Note: Original Seetion 6.050, Enfercenient, which immediately followed this section, was deleted 11-9-1999 by
L.L. No. 2-1999, See § 140-161.
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Short Environmental Assessment Form
Part 1 - Project Information

Instructions for Completing

Part 1 - Project Information. The applicant or project sponsor is responsible for the completion of Part 1. Responses
become part of the application for approval or funding, arc subject to public review, and may be subject to further verification.
Complete Part 1 based on information currently available. Ifadditional research or investigation would be needed to fully
respond 1o any item, please answer as thoroughly as possible based on current information.

Complete all items in Part 1. You may also provide any additional information which you believe wili be needed by or useful
to the lead agency; atlach additional pages as nceessary 1o supplement any item.

Part t - Project and Sponsor Information

Name of Action or Project:

Project Location (describe, and attach a location map):

Brief Description of Proposed Action:

Name of Applicant or Sponsor: Telephone:
E-Mail:
Address:
City/PO: State: Zip Code:
1. Does the proposed action onfy involve the legislative adoption of a plan, local law, ordinance, NO | YES

administrative rule, or regulation?
If Yes, attach a narrative description of the intent of the proposed action and the environmental resources that [:l D
may be affected in the municipalily and proceed to Part 2. If no, continue {o question 2.

2. Does the proposed action require a permit, approval or funding from any other governmental Agency? NO | YES
If Yes, list agency(s) name and permit or approval: |:|
3.a. Total acreage of the site of the proposed action? acres
b. Total acreage to be physically disturbed? acres
¢. Total acreage {project site and any contiguous properties) owned
or controlled by the applicant or project sponsor? acres

4. Check all land uses that occur on, adjoining and near the proposed action.
[(QUrban  [JRural (non-agriculture) [JIndustrial {TJCommercial [[JResidential (suburban)

OForest  HAgriculture D Aquatic  [JOther (specify):
rarkland
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5. Is the proposed action, NO
a. A permitted use under the zoning regulations? D
b. Consistent with the adopted comprehensive plan? D

N

6. Is the proposed action consistent with the predominani character of the existing built or natural
landscape?

=
o)
w

[

S0z

7. Is the site of the proposed action located in, or does it adjoin, a state listed Critical Environmental Area? YES
If Yes, identify:
YES

8. a, Will the proposed action result in a substantial increase in traffic above present levels?

b. Are public transporiation service(s) available at or near the site of the proposed action?

c. Are any pedestrian accommedations or bicycle routes available on or near site of the proposed action?

o0

9. Does the proposed action meet or exceed the state energy code requirements?
If the proposed action will exceed requirements, describe design features and technologies:

et
t=
w

H

10. Will the proposed action connect to an existing public/private water supply?

If No, describe method for providing potable water;

-
W

E

L) & O )500e

]

F1. Will the proposed action connect to existing wasiewater utibities?

If No, describe method for providing wastewater ireatment:

2z
<

YE

w2

[]

12. a. Daes the sile contain a structure that is listed on either the State or National Register of 1listoric
Places?

b. Is the proposed action located in an archeological sensitive area?

et
o

E

N

13. a. Does any portion of the site of the proposed action, or lands adjoining the proposed action, contain
wetlands or other waterbodics regulated by a federal, state or local agency?

b. Would the proposed action physically alter, or encroach into, any existing wetland or waterbody?
If Yes, identily the wetland or waterbody and extent of alterations in square feet or acres:

<
=
7

L0

i

14. Identily the typical habitat types that occur on, or are likely to be found on the project site. Check all that apply:

{0 Shoreline [ Forest [ Agricultural/grasslands O Early mid-successional

(] Wwetland (3 Urban O Suburban
15. Does the site of the proposed action contain any species of animal, or associated habitats, listed NO | YES

by the State or Federal government as threatened or endangered? EI D
16. Is the project site located in the 100 year flood plain? NO | YES
17. Will the proposed action creale storm water discharge, either from point or non-point sources? NO | YES

If Yes,
a Will storm water discharges flow to adjacent properties? CONno  [JvEs

b. Will storm water discharges be direcied to established conveyance systems (ronoff and siorm drains)?
If Yes, briefly describe: [(no  [Jves
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18. Does the proposed action include construction or other activities that result in the impoundment ol NO | YES

waler or other liquids (e.g. retention pond, waste lagoon, dam)?

If Yes, explain purpose and size: D D

19, Has the site of the proposed action or an adjoining property been the location of an active or closed NO | YES

solid waste management facility?

If Yes, describe: l___:l D

20. Has the site of the proposed action or an adjoining property been the subject of remediation (ongoing or NO | YES
completed) for hazardous waste?

H Yes, describe: D D

T AFFIRM THAT THE INFORMATION PROVIDED ABOVE IS TRUE AND ACCURATE TO THE BEST OF MY
KNOWLEDGE

Applicant/sponsor name: Date:

Signature:
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