
TOWN OF CONl<LIN 

PLANNING BOARD REVIEW INSTRUCTIONS 

1) ZONING RULES/CHECl<LIST 

2) APPLICATION 

3) APPLICATION FEE 

4) STATE ENVIRONMENTAL QUALITY REVIEW 

SEQR (IF REQUIRED) 

5) BROOME COUNTY PLANNING DEPT 239. 
(COMPLETED BY OUR OFFICE IF REQUIRED) 



TOWN OF CONl<LIN 

PLANNING BOARD 

SITE PLAN REVIEW APPLICATION 

DATE: _____ _ 

SITE LOCATION------------------

TAX MAP# ZONING -------- --------

APPLICANTS NAME: -----------------
ADDRESS: --------------------

PHONE: 

PROPERTY OWNERS NAME: --------------
ADDRESS: --------------------
PHONE: ---------

FOR TOWN USE ONLY 

DATE RECEIVED ______ _ 

239 REQUIRED YES NO __ 

VARIANCE REQUIRED YES NO 

FEE _____ _ 

DATE SENT ____ _ 

APPROVED-----

SITE PLAN REVIEW DATE:-------

FINAL APPROVAL DATE: ------

CONDITIONS/RESTRICTIONS:--------------



§ 140-147 ZONING § 140-150 

§ 140-147. Relationship of this article to other laws and regulations. 

This atticle in no way affects the provisions or requirements of any other federal, state or 
local law or regulations. Where this article is in conflict with any other such law or regulation, 
the more restrictive shall apply. 

§ 140-148. Word usage. 

Any term used in this article which is not defined hereinabove16 shall carry its customary 
meaning unless the context otherwise dictates. 

§ 140-149. Procedures. [Amended 8-13-2003 by L.L. No. 2-2003] 

Prior to undertaking any new land use activity except for a one-family or two-family dwelling 
and-oilier uses spedficafi~ excepiecfiii §' 140-145 ofiliis aiffCle;··a sltepliiii approvaCbyTfie
Planni1~g Boa~d is reqUlred. Applicants for site planapprovaTsiiouidfol!Ow the recom1nended 
pYoceoures. refatedto the sl<etch plan-coiiference-as·11eieiiiafier set fortfi. -Appiica1its 1nt1st
cmiiply ,\filfi ail oiliei' procedures and requfrelnents oft1iEartfoie.-Noslteplan shall be 
-ii1iC!ertakeii by the Pfannlng-BOard without verification J:l'o1!1 !lie To\vn's Code E;;{o;:cement 
·oHICer tfiat the property, as currently utilized, is in co1npiei;-;;;;;;!jiTfru1ce-;;ithtllec'Cide of the 
''fo\vn ofConkli1i;-uiiiess-sucii-1'eqiiiremeiifls\v-aiveil byalna.Jority vote of the -Pianning-Board 
-,11eml:iers:·---· - ·- -- - -------- ··· -----------

§ 140-150. Sketch plan. 

A sketch plan conference shall beheld between theP!anning Board and the applicant prior to 
the preparation and submission -of a formal site plan. The intent of suc!l a-c-c)nference-is-i;; 
'enable.tlle-applicaritto-lnfonn the Plaiining Board of his proposal prior to the preparation of a 
detailed site plan and for the Planning Board to review the basic site design concept, to advise 
the applicant as to potential problems and concerns and to generally determine the information 
to be required on the site plan. In order to accomplish these objectives, the applicant shall 
provide the following: 

A. A statement and rough sketch showing the locations and dimensions of principal and 
accessrny stmctures, parking areas, access signs (with descriptions), existing and 
proposed vegetation and other planned features; anticipated changes in the existing 
topography and natural features to comply with flood hazard and flood insurance 
regulations; and such other information as may be recommended by the Code 
Enforcement Officer. 

B. An area map showing the parcel under consideration for site plan review and all 
properties, subdivisions, streets, right-of-way easements and other pertinent features 
within 1,000 feet of the boundaries of the parcel. 

C. An informational topographical map or contour sketch to show site topography. 

16. Editor's Note: See§ 140.4. 
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§ 140-151 CONKLIN CODE § 140-151 

§ 140-151. Application re<1uiremcnts. 

A. An application fol' site plan approval shall be mnde in writing to the Chail'man of the 
R11ii"~iiig ~~-ll_l~~l~~~!t!i tl!e Code Enfoi·cen\C1uOffker ru1d Silaff~e ~c~oinponled 
by. information contained on the following checklist and such other mformation as 
~dcie!i~~c-(l1ecc~sary,by. tfie)'lminliig Board nt the skeic-Ii'i)iii1i c Oil fere,11'.'~ 

B. S~e-~_<;_h~klist. Initial each line (N/A if not applicable) 

---"---<- ( I ) Title of drawing, including name and address of applicant and person responsible 
for preparation of such drawing. 

---· (2) 

(3) 

No11h arro\v, scale and date. 

Boundaries of the property plotted to mi acceptable scale, including listing of land 
uses within 1,000 feet of each boundary. 

------··(4) 

(5) 

Existing buildings. 

Grading draiuagc plan, pertinent soil characteristics and \Vatercourses, or, if 
applicable, a stormwater pollution prevention plan consistent with the requirements 
of Articles I and II of the Town of Conklin Stormwater Management and Erosion 
and Sedirnem Control Local Law (Local Law No. 4 of 2007).11 The approved site 
plan shall be consistent with the requirements of Articles I and II of the Town of 
Conklin Stormwnter Mmrngement and Erosion and Sediment Control Local Law 
(Local Lnw No. 4 of 2007). [Amended 6-26-2007 by L.L. No. 5-2007] 

---

(6) 

(7) 

(8) 

(9) 

Location, design, type of construction, proposed use and exterior dimensions of all 
buildings existing and proposed. 

Location, design and type of construction of nil existing and proposed parking and 
truck loading areas, showing access and egress. 

Provision for pedestrian access. 

Location of outdoor stornge, when permitted. 

(10) Location, design and construction materials of all existing or proposed site 
improvements, including drains, culverts, retaining walls and fences. 

___ (I I) Description of the method of sewage disposal nild location, including approval of 
the final design by the Town of Conklin Sewer Superintendent. 

( 12) Description of the method of securing water and location, including approval of 
final design by the Town of Conklin Water Superintendent. 

(13) Location of fire and other emergency zones, including the location of fire hydrants, 

(14) Location of all energy distribution facilities, including electrical, gas and solar 
energy. 

17. Edllor\ Nole: .see Ch. 111, Stormwuler h1011age111cnl and Erosion and Scdintenl Conlrol. 
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§ 140-151 ZONING § 1•10-154 

___ (15) Location and size of all proposed signs. 

(16) Location and proposed development of all buffer areas, including existing 
vegetative cover. 

(17) Location of outdoor lighting facilities. 

__ _(18) Identification of the location and amount of building area for each proposed 
activity. 

~ (19) General landscaping plru1 ru1d planting schedule . 

....... .. J20) An estimated project construction schedule. 

(21) Record of application for and status of all necessary permits from other 
governmental bodies. 

·--· (22) Identification of' any permits from other governmental bodies required for the 
project's execution. 

-· ____ (23) Other elements integral to the proposed development as may be considered 
necessary in the parliculnr case by the Planning Board. 

Signature __________________ _ 

§ 140-152. Required fees. [Amended 11-9-1999 by L.L. No. 2-1999] 

J\~1,l[ljlli:~~i:in_f ot~t~J!J.<i.n reyi_e:w_sl!ull. be acco1npani_ecl _bX.ll fee as_pr()ljg_e~_bl.J~.l>()I u ti on of 
!l~«_T.0.1'.'!l.JfoaI_<l In the event that the site plan contains provisions for a new structure with a 
square footage of 7 .• 500 feet or more, the fee shall be as provided by resolution or the Town 
Board. 

§ 140-153. Rcim!Jursablc cosls. 

Casis incurred by the Planning Boru·d for consultation fees or extraordinary expenses m 
connection wilh the review of a proposed site plan shall be charged to the applicant. 

§ 140-154. Review standards. 

The Planning Board's review of the site plan shall include, as appropriate, but is not limited to 
the following general consklerations: 

A. Location, arrangement, size, design and general site compatibility of buildings, lighting 
and signs. 

B. Adequacy and arrnngernent of vehicular traffic nccess and circulation, including 
intersections, road widths, pavement surfaces, dividers and traffic controls. 

C. Locution, arrangement, apperu·ance and sufficiency of off-street parking and loading. 
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Short Environmental Assessment Form 
Part 1 - Project Information 

Instructions for Completing 

Part 1 – Project Information.  The applicant or project sponsor is responsible for the completion of Part 1.  Responses become part of the 
application for approval or funding, are subject to public review, and may be subject to further verification.  Complete Part 1 based on 
information currently available.  If additional research or investigation would be needed to fully respond to any item, please answer as 
thoroughly as possible based on current information. 

Complete all items in Part 1. You may also provide any additional information which you believe will be needed by or useful to the 
lead agency; attach additional pages as necessary to supplement any item. 

Part 1 – Project and Sponsor Information 

Name of Action or Project: 

Project Location (describe, and attach a location map): 

Brief Description of Proposed Action: 

Name of Applicant or Sponsor: Telephone: 

E-Mail:
Address: 

City/PO: State: Zip Code: 

1. Does the proposed action only involve the legislative adoption of a plan, local law, ordinance,
administrative rule, or regulation?

If Yes, attach a narrative description of the intent of the proposed action and the environmental resources that 
may be affected in the municipality and proceed to Part 2.  If no, continue to question 2. 

NO YES 

2. Does the proposed action require a permit, approval or funding from any other government Agency?
If Yes, list agency(s) name and permit or approval:

NO YES 

3. a. Total acreage of the site of the proposed action?     __________ acres 
b. Total acreage to be physically disturbed?     __________ acres 
c. Total acreage (project site and any contiguous properties) owned

or controlled by the applicant or project sponsor?     __________ acres 

4. Check all land uses that occur on, are adjoining or near the proposed action:

5.        Urban       Rural (non-agriculture)               Industrial            Commercial          Residential (suburban) 

                         Aquatic              Other(Specify):□  Forest          Agriculture

□  Parkland 

SEAF 2019

http://www.dec.ny.gov/permits/90156.html
http://www.dec.ny.gov/permits/90178.html
http://www.dec.ny.gov/permits/90533.html
http://www.dec.ny.gov/permits/90533.html
http://www.dec.ny.gov/permits/90380.html
http://www.dec.ny.gov/permits/90372.html
http://www.dec.ny.gov/permits/90372.html
http://www.dec.ny.gov/permits/90372.html
http://www.dec.ny.gov/permits/90372.html
http://www.dec.ny.gov/permits/90390.html
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5. Is the proposed action,

a. A permitted use under the zoning regulations?

b. Consistent with the adopted comprehensive plan?

NO YES N/A 

6. Is the proposed action consistent with the predominant character of the existing built or natural landscape?
NO YES 

7. Is the site of the proposed action located in, or does it adjoin, a state listed Critical Environmental Area?

If Yes, identify: ________________________________________________________________________________ 

NO YES 

8. a.    Will the proposed action result in a substantial increase in traffic above present levels?

b. Are public transportation services available at or near the site of the proposed action?

c. Are any pedestrian accommodations or bicycle routes available on or near the site of the proposed
action?

NO YES 

9. Does the proposed action meet or exceed the state energy code requirements?

If the proposed action will exceed requirements, describe design features and technologies:

_____________________________________________________________________________________________

_____________________________________________________________________________________________

NO YES 

10. Will the proposed action connect to an existing public/private water supply?

If No, describe method for providing potable water: _________________________________________ 

_____________________________________________________________________________________________ 

NO YES 

11. Will the proposed action connect to existing wastewater utilities?

If No, describe method for providing wastewater treatment: ______________________________________ 

_____________________________________________________________________________________________ 

NO YES 

archaeological sites on the NY State Historic Preservation Office (SHPO) archaeological site inventory?

NO YES 

13. a.   Does any portion of the site of the proposed action, or lands adjoining the proposed action, contain
wetlands or other waterbodies regulated by a federal, state or local agency?

b. Would the proposed action physically alter, or encroach into, any existing wetland or waterbody?

If Yes, identify the wetland or waterbody and extent of alterations in square feet or acres: _____________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

NO YES 

12. a. Does the project site contain, or is it substantially contiguous to, a building, archaeological site, or district
which is listed on the National or State Register of Historic Places, or that has been determined by the
Commissioner of the NYS Office of Parks, Recreation and Historic Preservation to be eligible for listing on the
State Register of Historic Places?

b. Is the project site, or any portion of it, located in or adjacent to an area designated as sensitive for

http://www.dec.ny.gov/permits/90444.html
http://www.dec.ny.gov/permits/90444.html
http://www.dec.ny.gov/permits/90449.html
http://www.dec.ny.gov/permits/90454.html
http://www.dec.ny.gov/permits/90470.html
http://www.dec.ny.gov/permits/90492.html
http://www.dec.ny.gov/permits/90497.html
http://www.dec.ny.gov/permits/90507.html
http://www.dec.ny.gov/permits/90517.html
http://www.dec.ny.gov/permits/90517.html
http://www.dec.ny.gov/permits/90512.html
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14. Identify the typical habitat types that occur on, or are likely to be found on the project site. Check all that apply:

□Shoreline     □ Forest       Agricultural/grasslands        Early mid-successional

Wetland       □ Urban       Suburban 

15. Does the site of the proposed action contain any species of animal, or associated habitats, listed by the State or
Federal government as threatened or endangered?

NO YES 

16. Is the project site located in the 100-year flood plan? NO YES 

17. Will the proposed action create storm water discharge, either from point or non-point sources?
If Yes,

a. Will storm water discharges flow to adjacent properties?

b. Will storm water discharges be directed to established conveyance systems (runoff and storm drains)?
If Yes, briefly describe: 
_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

NO YES 

18. Does the proposed action include construction or other activities that would result in the impoundment of water
or other liquids (e.g., retention pond, waste lagoon, dam)?

If Yes, explain the purpose and size of the impoundment:______________________________________________ 

____________________________________________________________________________________________

_ 

NO YES 

19. Has the site of the proposed action or an adjoining property been the location of an active or closed solid waste
management facility?

If Yes, describe: _______________________________________________________________________________ 

_____________________________________________________________________________________________ 

NO YES 

20.Has the site of the proposed action or an adjoining property been the subject of remediation (ongoing or
completed)            for hazardous waste?
If Yes, describe: _______________________________________________________________________________

_____________________________________________________________________________________________ 

NO YES 

I CERTIFY THAT THE INFORMATION PROVIDED ABOVE IS TRUE AND ACCURATE TO THE BEST OF 
MY KNOWLEDGE 

    Date: _____________________ Applicant/sponsor/name: ____________________________________________________ __________________________   

Signature: _____________________________________________________Title:__________________________________

http://www.dec.ny.gov/permits/90194.html
http://www.dec.ny.gov/permits/90545.html
http://www.dec.ny.gov/permits/90545.html
http://www.dec.ny.gov/permits/90565.html
http://www.dec.ny.gov/permits/90575.html
http://www.dec.ny.gov/permits/90580.html
http://www.dec.ny.gov/permits/90580.html
http://www.dec.ny.gov/permits/90585.html
http://www.dec.ny.gov/permits/90585.html
http://www.dec.ny.gov/permits/90590.html
http://www.dec.ny.gov/permits/90590.html
http://www.dec.ny.gov/permits/90595.html
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